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Hactosmee «[lomoxxeHue o6 oTAene MpoQOpHEHTAIlUN» OIPENENIeT MOPII0K
paboTel oTaena mnpodopueHTanuu. HopMmbl M mpaBmia coiepXalldecs B HEM,
SBITIOTCS  O0S3aTeNbHBIMA JJI MWCIOJHEHMS BCEMM JOJDKHOCTHBIMU JIMIIAMA
JIOTTyTIEHHEIMY K OPraHU3alyK U IPOBEEHUIO IPOGOPHEHTAIIHOHHOM PaGOTEL.

1. O6mmue moI0KEeHUA

1.l. Hacrosmee «Ilonmoxenue o6 oTaene mpodopueHTarmm» (naiee IlonoxxeHue)
rocyJapCTBEHHOTO OIOKETHOTO podeCCHOHAIBHOTO 00pa3zoBaTeNbHOIO
yapexaeHus PoctoBckoit obnactu «PocToBckuii-Ha-J[0Hy CTPOUTENBHBINA KOJIIEIK
(masree — TBITOY PO «PCK», xomiemx) ompeaenseT IopsIoK paboTsl, Ha3HAYEHME,
TeJIH, 3a1a9d, QYHKIIUK ¥ OCHOBEI JIeSITEIFHOCTH OTAeNa NpodopreHTaImHy (ganee —
otmen, OIT) xomremxa. :

1.2. Otnen npodopreHTaIlu SBISETCS CTPYKTYPHBIM IIOIpa3fclICcHUEM KOJLIEIKA,
CO3IaEeTCs, PEOPTraHm3yeTCs M JUKBUAMPYETCS INPUKA30M IHUPEKTOpa KOIUIEIXKa, B
CHoell IesTEeNbHOCTH PYKOBOJCTBYETCSI JCHCTBYIOIUM 3aKOHOAATEILCTBOM
Poccuiickoit ~ ®@epepanny; HOPMAaTUBHBIMH  IIPaBOBEIMH  JTOKyMEHTaMH,
PETTIaMEHTUPYIOITMMI 00pa30BaTENbHYIO ACATENBHOCT; NpaBHIaMHd M HOPMaMH
q paHBl TpylJa M IOXapHOH Oe30IIaCHOCTH, IIPHUKa3aMH, WHCTPYKTHBHEIMU
OHCBEMaMK M JPYTMMH HOPMATHBHBIMU JOKyMeHTamMH MuHIIpocBemenus Poccuuy;
YcTaBoM KoOJUlemKa, INpUKa3aMH M pacHoOpsDKEHHAMH JUMPEKTOpa KOJUIeIXKa,
JIPYTAMH JIOKQJBHBIMH U HOPMaTHBHBIMH IOKyMEHTaMH KOJUIE/PKa M HaCTOSIIHAM
ITonmoxeHueMm.

1.3. PykoBOACTBO [eATEIBHOCTBIO OTHedNa MNPO(QOpPHECHTALMM M IIPHEMHOM
KAMI/IccneI‘/’I OCYIIECTBIIIET, HAYaJIbHWK, Ha3HadaeMbId HAa JODKHOCTHE H
0¢BO0O0XKIaEMBII OT IOJKHOCTHY IIPUKA30M JUPEKTOpa KOJIIEIKA.

1.4. Otmen GYHKIHOHAIGHO MOTYHHSETCS 3aMECTUTENI0 AUPEKTOpa IO yd4eOHOH
pabote KoemKa.

1.5. B mepuon BpeMeHHOro oTcyTcTBHs HadansHHKa OII ero OOsS3aHHOCTH MOTYT
GELI)TB BO3JIOXKEHBI Ha JPYTroro pabOTHHKA, [0 YCMOTPEHUIO JUPEKTOpa KOJIIEIKA.

1.6. JleATenpHOCT, pPaOOTHHUKOB OTHeNa NPOPOPHEHTALUH pErilaMEHTUPYETCS
JOKHOCTHEIMA HHCTPYKIHUSIMH, KOTOpPEIE pa3pabaTHIBAIOTCS HadalbHUKOM OTACIa
Hi OCHOBE KBaTHU(GHUKANUOHHBIX TpeOOBaHMM, NpPEIBSBISEMBIX K COTPYIHHKAM.
JIDIDKHOCTHEIE HMHCTPYKIMH IIOAMUCHIBaroTCs HadansHukoM OIl, BH3UpyIOTCS
3aMECTHTE]IeM JUpeKTopa M0 YP, HOPHCKOHCYIBTOM, COIJIACOBBIBAIOTCS C
q1)0¢com3HLIM KOMHTETOM U YTBEPKAAIOTCSA TUPEKTOPOM Koytemka. JIoJDKHOCTHEIE
HHCTPYKIMH TOJJIeKaT nepepaboTke B cioydae M3MEHEHHH B 3aJadax OTAeNa WA
COMEpXKaHus 003aHHOCTEMN ero pabOTHHKOB.

II. Ctpykrypa u coctaB OII

2.[1. Opranu3alioOHHO-IITAaTHAS CTPYKTypa U ducieHHbI coctaB Oll, onpenensrorcs
MCXOMS U3 COMepKaHus H 06beMa BO3MIABIIEMBIX HA HETO 33/1a4, ¥ YTBEPXKIAIOTCS
pellleHneM aupekTopa. VI3MEeHeHHWs B OpPraHM3aI[MOHHO-INTAaTHOW CTPYKType H

I

YHCICHHOM COCTaBE OTACIIA IIPOU3BOAATCS IIPUKA30M JUPCKTOPA.

Otaen npodopueHTanNA
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2.2. UucneHHBI COCTaB COTPYJHHMKOB PpACIpENeNsieTCs 10  KaTeropuiM
(PYKOBOHUTEND, CHENMATMACTE ¥ WCIIONHUTENM) HCXOAS M3 COAEpKaHMA 00BbemMa
3aj1a4, Bo3naraeMerx Ha OIL
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II1. Ieas u 3apaun OIL

3.1. OcHOBHOII LIENBIO IESTEIBHOCTH OTAENA ABIISETCS:

- |mpuBemeHre 00pa30BaTENbHBIX IIOTPEOHOCTEH CTYINEHTOB B COOTBETCTBHE C
PBIHKOM TPyia Ha OCHOBE JUIHOCTHO-OPUEHTUPOBAHHOI'O II0JX01a;

- NpHBIIeYeHAe AOUTypPUEHTOB I OOYUEeHMs CHEIMATbHOCTAM U IPO(ECCHIM, IO
KOTOPHEIM BEIETCS MOATOTOBKA B KOJLISIKE, CO3TIaHMe yCIOBHH Ui (POPMHUPOBAHUL

ofocHOBaHHOIH mnpodeccHoHaNBHO - 00pa3oBaTeNbHON TpaeKTopuy Oymymmx
CTYyZICHTOB.
3.2. OCHOBHEIMH 3a/IadaMU OT/eJa SBIIIOTC:

2.1. Opranu3zanys ¥ KOOpAMHAIKA IPODOPHEHTAUOHHON PabOTSL.

3,2.2. Opranu3zamus 4 IpoBeJieHre MPOYECCHOHANBHBIX IIPOO.

3,2.3. OpraHmsanys ¥ OCYIIECTBIEHHME B3aMMONEHCTBHA C 00pa3’oBaTeNHHEIMHU
oprapmzanusaMud  I. PocrtoBa-Ha-Jlony, PO wu ILleHTpoM oIepexaroiiei
npodeccronansHo# oaroroBku PO.

3 4. InbopMupOBaHUe HACENEHNS O CIICNUATBHOCTAX U MPO(ECCHSX, TI0 KOTOPEIM
BeNeTcs IMOATOTOBKA B KOJUIemXKe, obecliedeHWe (QOpPMHPOBAHMS KOHTHHICHTA
CTyAEHTOB 110 IPO(ECCHSIM, CIIEIIHATBHOCTSIM 00Y9ICHHS KOILIEKA.

3.2.5. Opranuzanus paboTEl IPUEMHOM KOMUCCHH B KOJUIE/KE.

IV. ®yaknuu OII

4.1. Pa3paboTka JOKAIGHBIX HOPMATHBHBIX aKTOB IIO CBOEMy HPOGQMIIO
ngarensHocTy (I0JI0KEHHe, HHCTPYKITUHY, IUIaH paboThl U T.I1.).

4.2. Oprasmsanys ¥ T[OpPOBeJeHHE IPOPOPHECHTAIMOHHBIX MEPONPHSTHA B
COOTBETCTBUH C ITaHOM paboThl OI, yTBEPKICHHBIM IUPEKTOPOM KOJIIE/DKA.

4.3. TTogroToBKa K H3JAaHUIO U PACIPOCTPAHEHUIO WH(OPMAIHOHHEIX MAaTEpHallOB
1711 aOUTypPUEHTOB.

4.4. Cozmanue equHOro HHGOPMAIMOHHO-PEKIIAMHOI'O KOHTEHTA Ha CaiTe KOoJUTeka
obecrieyeHrss  MaKCHMAaJIbHOM  HHMOPMUPOBAHHOCTH  IOTEHIMAIBHBIX
notpebuteneit o moctwkenmsix ['BIIOY PO «PCK» B HayuHOH, ydebHOH u




COIMANBHOM c¢epax, MOBHINEHNWS aBTOpUTETa Koiiemka B 00pa3oBaTelsHOM
IIPOCTPAHCTBE.

5. IlpuBnedeHrWe MpeNOAaBaTEIbCKOIO COCTaBa, 3aBEAYIONINX OTEJICHHM,
pencenarened IUKIOBBIX KOMMCCHM, CTyJEHTOB KOJUIeIXa K pealu3alyu
epONpUATHH 0 NMPO(EeCCHOHANBHON OpHUEHTAlMHA MOJIONEKU U YIOBIECTBOPEHUIO
X 00pa30BaTENIBHBIX TOTPEOHOCTEH.

6. Opraruzanus u nposeneHue JlHel OTKPHITHIX ABeped B KOJUIEIKE.

7. Yaactue B sipMapKax y4eOHBIX MeCT U IpodeccHii, BEICTABKaX, COBEIAHMIX,
oH(pepeHIUIX NPOo(GOPUEHTAIIMOHHOMN HAIIPaBICHHOCTH.

8. OpraHuzanus U IPOBEICHUE BBIE3THBIX NMPO(YOPHEHTAIIMOHHBIX MEPOIPHUSITHM
11 aOUTYypHUEHTOB.

9. Opramm3anys ¥ IPOBEJCHUE aruTallMOHHO-NPOMOPHEHTAIIMOHHON pPaboTHI,
EMOHCTpallysl IPE3€HTAlUi CICNUAIbHOCTEH KOJUIeKa, MpoBeleHHe Oecem IO
MOOIIPEAEIIEHUIO ITOJAPOCTKOB Ha POAUTENHCKUX COOpaHHSIX B 00pa3oBaTEIbHBIX
OpraHu3alysX.

4110. Oprasmzanus U OCYIIECTBICHHE B3aUMOJEHCTBHS C 00Opa30oBaTEIHHBIMHU
OpTaHH3AIMAMY TOPOJIa, PalioHa, 06IACTH, PErHOHa II0 BOIIPOCaM IPO(OPHEHTALHH.
4.11. MadopMupoBaHue 00pa3oBaTeNbHBIX OpPraHU3alUil depe3 e-mail pacCBUIKH U
HHGbOPMAIMOHHEIE THCEMa O TPOGOPHUEHTAIIMOHHBIX MEPOTIPUSTHSIX KOJUIEIKA.
4/12. VyacTue B MEpONpPHUATHSAX IIO PA3BUTUIO NPOGECCHOHAIBEHON OpHEHTAIlUN
0pydJaroIuXcsi COIJIACHO JOpOXHOM Kapre Ha caiite lLleHTpa omepexaromeit
npodhecCHOHAIBHOM MOATOTOBKH POCTOBCKOM 061acTH.

4/13. O6ecreyenne GOPMHUPOBAHKA KOHTHHIEHTA CTYAEHTOB IO CIEIMANHHOCTAM U
npodeccrsM KoJutemxa.

415. Tlposenenue npodhOPHEHTAMOHHOIO TeCTUPOBAHMS a6UTyPHUEHTOB.

4 17. Opranu3zamnus 3KCKypcHi Ha NpeAnpusITHs ropoja (10 CIEIHATEHOCTSIM).

4/18. JIwusbli mpreM aOUTYypUEHTOB W DPOAMTENEH (3aKOHHBIX IIPeICTaBUTENeH),
KOHCyIbTalud IO TeledoHy, 1O BEIOOpPY  CHEIMAIBHOCTH, Hamboee
COOTBETCTBYIOIIEH CIIOCOOHOCTSIM, CKJIIOHHOCTSM H IIOATOTOBKE, II0 BOIPOCaM
IIOCTYIUIEHHS B KOJUIEDXK.

4119. Opranu3zamnus paboThl 10 IOATOTOBKE U pa3MEIICHHUIO Ha OQHIMAIEHOM CaiTe
KOIekKa W HHGOPMAIMOHHBIX CTEHAAX IIPUEMHON KOMMCCHH HH(DOpPMAIUH,
PErIaMeHTHPYIOIIYIO IIPHEM B KOJUISIXK.

4.20. IloaroroBka JIOKaNbHBEIX JOKYMEHTOB, PErVIAMEHTHPYIOIIHUX IMOCTYILUIEHHE B
KOJUISIDK.

4121. Oprauuzanyist paboThl IPUEMHON KOMHICCHHY U JIENONPOM3BOJICTBA.
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V. Oprannzanus B3anmopeiictus OIL

5{l. BsamMmopeiicTBre oOTHena NPOQYOPHEHTAllMM  C JPYTMMH OTHENaMH H
JDKHOCTHBIMM JIMIIAMH KOJUIEAXKa IIPEAIoiaraeT COIJIACOBAHHOCTH BBIMOJIHEHHUS
penen€HHbIX NeHCTBUM (OIepanuii, IpoIeAyp H T.I.) IO NMPO(OpHEHTALIHOHHOMY
)OECIIEIEHHUIO NEATEFHOCTH KOJIIEIKa.

52. OpraHu3allMOHHOE B3aWMOJIEHCTBHE JOCTHraeTCs Ha OCHOBE COIVIACOBAHUS
BBITTOTHEHMS PO OpUEHTAIIHOHHBIX MEPOIIPUSTUH 1o CpOKaM,
MPOJIOJDKUTENBHOCTH | MECTY X OCYIIECTBICHIL.



. JIOKyMEHTAITHOHHOE B3aMMOJIEHCTBHE IOCTHIacTCs Ha OCHOBE COIJIAaCOBAHMUS
TIOPSIKA UCIIONIHEHHS] TOKYMEHTOB.

4. Otnen podOpHEHTAIHE B IPOIECCE CBOEH HESTENLHOCTH B3aUMOIEHCTBYET:
4.1. C oTmeneHreM JONOIHATENBHOIO 00pa30BaHms — IO BOIIPOCAM OPraHH3aIMH
1 NPOBEIEHMS TIOATOTOBUTENEHBIX KypCOB UL aOUTypHEHTOB,;

5.4.2. C yueOHOM 9acThi0 KOJUIEIKa — 110 BoIpocaM (GOPMUPOBaHMS CTYIECHIECKOTO
K TUHT€HTa OYHOT'O OTJEIICHNUS;

5.4.2. C 3a04HBIM OTZENEHHEM — IO BOIpOcaM (OPMHUPOBAHUS CTYACHYIECKOTO
KOHTHHIHTA 3209HOTO OTIENCHH;

5.4.3. C otmenoM BOCHHTATEeNBHOW pabOTBI - IO BONPOCAM OpPraHU3allMK |
IpoBefeHHs NPO(GOPUEHTAMOHHBIX MEPOIPUSITHI M IPOBENCHHUS AUATHOCTHKH,
TECTUPOBAHUS 110 PO OpHEHTAIINY;

5.4.4. C Oyxranrepueil — O BOIPOCaM 3aKIIOYCHHS IOIOBOPOB 00 OKa3aHHH
IIIaTHBIX 00pa30BaTEeNBHBIX YCIIYT OYHOIO ¥ 3209HOIO OTAEIICHNS,

54.5. C otmenoM KaZpoB — IO BOIPOCaM IIONyYeHHS KONMA IIPHKA30B,
(hOopMHpOBaHUS U IIepeady INIHBIX JIE]l CTYIEHTOB KOJUIEIKa,

5;j1.6. C oTnmenoM agMHHHCTPATHBHO-XO3SMCTBEHHOI'O IIEPCOHANIAa — II0 BOIpPOCaM
MATEPUAILHOrO 00eCedeH sl AeSITeIFHOCTH 1 X035 cTBeHHOro obcmyxusanus OlL;
S,t(l C uabOpPMaIHOHHO-BEHHUCIUTENFHBIM IEHTPOM — II0 BOIIPOCaM IIPOrpaMMHO-
TEXHUYIECKOro 00CIIykuBaHUsA (00ecIIedeHus).

5.4.8. C 1oprCKOHCYIFTOM — IO BOIIPOCAM pa3pabOTKU U COTJIACOBAHUS JIOKaTBHBIX
HOPMATHBHBIX aKTOB, APYTUX JOKYMEHTOB IPaBOBOTO XapaKTepa.

VI. Opranu3anus obecnedenns OII
1. O6ecneuenne nesrensHOCTH OIl TEXHMYIECKMMH, MaTepHANBHBIME M HWHBIMH
CpeCTBaMM OCYIIECTBIISIETCS B COOTBETCTBUU C €IUHBIM IIOPSAAKOM BCECTOPOHHETO
offecrieueHHs NEATENBHOCTH, YCTAHOBICHHBIM B KOJUIC/DKE.
6.2. BrImonHeHre MepONpHATHE 10 00CIy)XKHBAHUIO KOMIIBIOTEPHOU U OPITEXHUKH
OIT Bo3naraercs Ha HH(YOPMALIMOHHO-BEIYUCIUTEIBHBIN IIEHTP KOJLIEIDKA.

VII. Mostaomouns OII

7.1. JInsd OOCTHXXKEHHS OCHOBHBIX Iielielf pabOTHHMKH OTHeNna NpoQOpHEHTAlMd U
HMEIOT IIPaBo:

7.1.1. 3ampammBarth M TONy49aTh OT CTPYKTYPHBIX IIOApasAeleHUH KOJUIEIDKA
CBEJICHHUS, CIIPABOYHBIC W JPyTHe MaTepHallbl, HEOOXOMUMEIE JJIS OCYIIECTBICHUS
IESATEIBHOCTH OTAEIA,;

7.1.2. JlaBaTh pa3bACHEHHWS K PEKOMEHJAIMM II0 BOIPOCaM, BXOIAIIUM B
KOMIIETEHIUIO OTAEIA.

VIII. OTrBeTcTBeHHOCTH HavwaabHuka OII

8.[l. HagansHauk OI1 Hec&T mepCcOHAIBHYIO OTBETCTBEHHOCTH 3a:

- |obecnieuenrie 3¢ GheKTUBHOCTH paboThl OTAENa, CBOEBPEMEHHOE, IIOJHOE U
Kd4eCTBEHHOE BBIIIOJIHEHHUE 33/1a4, BO3JIOKEHHBIX HA OTHEN,

- pOecreueHre HaIJIEXKAIEro YPOBHSI OpraHu3aiy paboThl B OTAEIE;




- obecrieueHne Oe30MacHBIX YCIOBUM TpyAa pabOTHHUKOB OTIENA;
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cobroneHue TpeboBaHmit HOPMaTHBHO-IIPaBOBBIX JOKYMEHTOB,
rTIaMEHTHPYIOITUX BOIIPOCH PO OpPHEHTAIMOHHON paboTHI;
BEIITOJTHEHUS IUIaHA paboT OTHAeNna B YCTAaHOBJIEHHBIE COOTBETCTBYIOIMMU
KyMeHTaMH (IDIaHaMH, TpabuKaMu, HHCTPYKITHAMHE) CPOKH;
CBOEBPEMEHHOE IMPEJICTaBICHNE OTYETHBIX JOKYMEHTOB M JOCTOBEPHOCTH
eICHUI;
o0roieHue TPYAOBOM U MIPOU3BOACTBEHHON AUCIUILIMHEI paOOTHUKAMH OTENa;
ITOBBIIICHUS IPO(ECCHOHATFHOTO YPOBHS COTPYJHHUKOB OTACNICHHUs IIyTEM
IIOJIB30BAHMS PAa3IUYHBIX METOJOB OOYYEeHHS: KypCOB, OOydeHHs] Ha paboumx

MECTax,

- BBIIIOJTHCHHE IIPHUKA30B U pacnopsmceHHﬁ PYKOBOACTBA KOJUIEAXKA U BBIIICCTOAIINX

OF

ye

raHU3aIui.

8.2. HWumusunmyanbHas (IepcOHANBHAS) OTBETCTBEHHOCTH pabOTHHKOB OTHENA

TAHABJINBACTCA NOJDKHOCTHBIMHU MHCTPYKIIUAMMU.

IX. 3akI04YuTe/IbHBIE MOJIOKEHHAA

9.1. HM3meHeHHs, JMOIIOJTHEHUST U YyTOUYHEHUs K HacrosmeMmy llonoxxeHuro
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)ITOTABIIMBAIOTCS HAYaJIBbHUKOM OTHeNla MpOoQOpHEHTAINH, COIJIACOBBIBAIOTCS C
YTHMH JOJDKHOCTHBIMHU JIMIIaMH KOJUIE)Ka M IIPEJCTaBJISIOTCA HAYalbHHKOM
nieNia Ha pacCMOTPEHUE JHUPEKTOPY KOJUIEIKa.

3pabOTIHK:
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MECTUTEND JUPEKTOpa
) yaeOHOIt paboTe Cyxapesckas O.B.
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