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Hacrosimee «Ilonoxxenue o0 wmHpopmaumnoHHO-BhuucautenbHoM mentpe [BIIOY PO «PCK»
(manee ITonoxenHue) onpenenser MOPSAOK padoThl HHPOPMAITMOHHO-BBIYUCIUTEIBPHOTO LeHTpa. HopMbr
U TPaBUJIA, CONEPIKAIMUECS B HEM, SIBJISIOTCS 0OS3aTENbHBIMH U HCIIOJHEHHUS BCEMH IOJKHOCTHBIMHU
JunaMu UHOOPMALMOHHO-BBIYHUCIUTENLHOTO LeHTpa. Hacrosimee IlonoskeHue pa3paboTaHO HAa OCHOBE
I'pamxanckoro komekca P®, 3akona P® ot 27 urons 2006 r. N 152-03 «O nepcoHaNbHBIX JAHHBIXY,
3akoHa P® ot 27 urons 2006 r. N 149-@3 «O6 mapopmanun, WHPOPMALUOHHBIX TEXHOJOTHIX H O
3amure nHpopmauuny, Ycrasa I BITOY PO «PCK».

1.O6mue mostoxeHUus
1.1.Hacrosimee IlojoxkeHne rocyaapCTBEHHOTO OFOKETHOrO MpodecCHOHANTBHOTO 00pa30oBaTEIbHOTO
yupexxnenust Pocrosckoii obnactu «PocroBckmii-Ha-/loHy cTpouTtenbHblil kKotemk» (nanee - ['BIIOY
PO «PCK», xonnenx) onpenenseT Ha3HaYeHHE, LI , 3a1a49H, QyHKIUH U OCHOBBI I€ATEIIbHOCTH.
1.2. UuapopMarmioHHO-BEIMUCIUTENbHBIA 1eHTp (manee — WBLI, LleHTp) siBIsieTCS BXOAUT B COCTaB
OTZIeJNa Mo KOMIUIEKCHON O€30MacHOCTH U MH(POPMAIIMOHHBIM TEXHOJIOTHSIM, CO3JAETCs, PEOPTaHU3yeTCs
U JIMKBUJIUPYETCS MPUKA30M AUPEKTOPA KOJIJIEAKA.
1.3. B cBoeii nearenpHoctu MBI pykoBoacTByercs:
® 3aKOHOJATENbHBIMH U HOPMATUBHBIMU IPABOBBIMU aKTaMH, METOJUYECKUMH U HOPMATUBHBIMU
Marepuaiamu, kacarouuxcs aestenpbHoctn MBI, skcrmyaraumun u oOCIy)KMBaHUS CPENCTB
BBIUHCJIUTEIbHON TEXHUKH, KOMMYHHUKALUH U CBSI3H;
® IIPUKA3aMU U PACIOPSIKEHUSIMHU 110 KOJUIEIIKY,
® TEXHUYECKMMU XapPaKTePUCTHKAMH, KOHCTPYKTUBHBIMH OCOOEHHOCTSIMM, HAa3HAuYE€HHEM U
pe’kuMaMu padOThl OCHOBHOTO M KOMIUIEKTYIOIIETo 000OPYIOBaHNS, PABHUIIAMH €0 TEXHIUECKON
SKCIUTyaTalUH,
® CeTeBbIMH TEXHOJOTWsAMH, TulaHaMu paboter MBI, rpadukamu paboTel 00OpymOBaHUS,
PErJiaMeHTOB pPeLIeHus 3a1aY,
3aKOHONIATENILCTBOM O 3aIUTE HH)OPMALUH;
NEePCIEKTHBAMHU U HAIIPABJICHUEM Pa3BUTHS MH(POPMAILIMOHHBIX TEXHOJIOTHH,
METOAaMH pacuera 0ObEMOB BBINOIHAEMBIX paboT;
MOPSIAKOM  3aKJIFOYEHHUSI JOTOBOPOB IO OKa3aHHUI0 WH(POPMAIMOHHBIX YCJIYyr U O(OpMIIEHUS
TEXHUYECKON JOKYMEHTALUY,
NEePeOBbIM OTEUYECTBEHHBIM M 3apyOeKHBIM ONBITOM HCIIOJB30BaHUA HH(POPMALMOHHBIX
TEXHOJIOTHH;
5KOHOMHKOM, OpraHu3anuell Ipou3BOACTBA, TPYAA U YIIPABJICHUS,
TPYZOBBIM 3aKOHOJATEIBCTBOM;
MIpaBUJIAMU U HOPMaMH OXPaHbl TPYAAQ,
MIpaBUJIaMU BHYTPEHHET O PACOPsAKa THS,
HACTOSALIUM MOJOXKEHUEM, HHBIMU JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU.
1.4. PyxoBoncteo MBI ocymiecTBisieT ero Ha4aJIbHUK, Ha3HAYaeMbIi U OCBOOOKIAEMBIH OT JOJIKHOCTH
MPUKA30M TUPEKTOpa Kojuiemka, oo HadanbHuk otaena no Kb u UT. Ha nomxkrocTh HavanpHuka MBI
Ha3HAuaeTcs JIMIO, HUMelnee Bbicmiee mnpodeccHoHanbHOe  OOpa3oBaHME  WMJIM  CpPElHee
npodeccuoHanbHOEe 00pa3oBaHUe U CTaX pabOTHI HE MEHee 3-X JIeT.
1.5. Bo Bpemsi orcytcTBus HavanbHuka UBIL] ero obsi3aHHOCTH BBITIONHSET PabOTHUK, HA3HAYAEMbIN B
YCTaHOBJICHHOM MOPSAJKE NPUKA30M AUPEKTOPA KOJIEI KA.
1.6 JesrenpHocTe pabotHukoB MBIl permameHTHpyeTcs COOTBETCTBYIOIIMMH  TOJUKHOCTHBIMU
UHCTPYKLHUSMH,  pa3paboTka  KOTOPBIX  OCyLIeCTBIsieTcss  HadanbHukoM MBI[  Ha  ocHOBe
KBaNN(PUKAIMOHHBIX TPeOOBAaHUH, NPEObABISAEMBIX K COTPyOHHKAM. JlOJDKHOCTHBIE WHCTPYKLIUHU
MOANKCBIBAIOTCS.  HAYAJIbHUKOM  LEHTPA, BU3UPYIOTCS HOPUCKOHCYJBTOM, COIJIACOBBIBAIOTCS  C
npOQCOIO3HBIM KOMHTETOM U YTBEPIKOAIOTCS AUPEKTOPOM Koyiemka. J[OMKHOCTHBIE HHCTPYKLUU
NOJUIeXKAT nepepadoTke B Cilydae M3MEHEHHWH B 3aJayax LEHTPa MM COAEPIKaHWU OOsI3aHHOCTEH ero
paOOTHUKOB, HO HE peXXe YeM OJUH pa3 B 5 JeT.



I1. CrpykTypa u coctas UBI]
2.1. OpraHu3alMOHHO-IITATHA CTPYKTypa W uucieHHbid coctaB MBI ompenenstorcs, ucxons u3
cozep:kaHusl U 00beMa BO3JIaraeMbIX Ha HETO 3a/1a4 M YTBEPKAATCS pelieHneM aupekropa. M3meneHus
B OPraHU3allUOHHO-IITATHONM CTPYKTYpE€ M 4YHUCJIEHHOM COCTaBe LIEHTpa MPOU3BOIATCS MPUKA30M
OUPEKTOPA.

HndpopmanmoHHo-BerauCIUTENbHBIH LieHTp (MBLI)

Havanbauk
TexHuuk " HBII | [TporpamMmmuct
HBI{
Huxenep- Oneparop O9BM
3NEKTPOHUK 2 eIMHALBI

2.2. YncneHHBIH COCTaB PabOTHUKOB PacCIpeneNseTcsl MO KareropusM (PyKOBOIUTEINb, CHELUATHCTH,
UCTIOJTHUTEIN ) KICXOMIS U3 Conepskanus U oObema 3anad, Boznaraembix Ha MBI,

HL3anauun UBI{

OcHoubiMu 3agauamu MBI apisroTes:
2.1 Hsyuyenme pbiHKA HWHYOPMALMOHHBIX TEXHOJNOTHUH C LeNbl0 oOecreueHusl MPOU3BOACTBA M
yIPaBJICHUS IPEATNPUSITHEM COBPEMEHHBIMHU CPEICTBAMH HH(OPMALIOHHBIX TEXHOJOTHIA.
2.2 Co3nanue, o0CTy’)KUBaHUE, Pa3BUTHE HHPOPMALIMOHHON CUCTEMBI YITPABJICHUS.
2.3 O0ecnieuenne cpeacteamu uHpopManuoHHbIX TexHomorudl (MT) permeHus ynpaBlIeHUECKHX,
WHXEHEPHBIX, SKOHOMHUYECKUX U JPYTUX 3a7a4 KOJUleKa.
2.4 Omnpenenenue 1menecoodbpazHocTu 3atpar Ha cpeacrsa MT, mpoeeneHue CpaBHUTENLHOTO aHANA3A
3aTpar Ha BbINOJHEHHWE pabor B obmactu UT cumamMu u CcpeacTBaMu NPEANPUSTHA M BHELIHHX
OpraHu3aLui.
2.5 Opranmzanust TpOBENEHHUs MPOPUIAKTUYECKUX pPadOT, PEMOHT M YCTpaHEHHE HEHCIIPaBHOCTEH,
BO3HUKAKOIIUX B mporecce skcryaranuu cpeacts MT. Kpome toro, obecnieueHrne peMOHTa BHEITHHUMHU
OPTaHU3aLUsIMH B CITy4ae OTCYTCTBHsI COOTBETCTBYIOIIEH PEMOHTHOH 0a3bl B KOJUIEIIKE.

1IV. ®ynkunun UBIL
4.1.0OcymecTBieHre BbIOOpAa OCHOBHOT'O COCTaBa CPEACTB MH(POPMAIIMOHHON CHCTEMBI YIIPABJIEHUS, €ro
obocHOBaHMe, ompexneneHne (GOpM M METOAOB NOJy4eHus u 00paboTrkm mHpopmanmu, obecreueHue
pa3paboOTKM M COTJIACOBAHMSA C COOTBETCTBYIOIIMMHU IOIPA3NEICHUSIMHU KOJUIEIKA TEXHOJOTHMYECKUX
CXEM T10 33/1a4aM U TEXHOJOTHYeCKUM Ipoueccam oopabortku nadopmarun cpencreamu UT.
42 OnmnpeneneHue panMOHANBHON 3arpy3KH HUCIOJHUTENEH, o0ecreueHne KOHTPOJIA 3a XOJOM
NOCTYIUIEHUs WH(pOpMannuy, coOmoaeHneM rpauKoB BBIMOJHEHHUST pabOT B YCTAaHOBJIEHHBIE CPOKH,
Ka4€CTBOM BBITIONIHEHUS paboT, CBA3aHHBIX ¢ 00padOTKOI HH(POPMALHHL.
43 ObecneueHrie OOHOBJIEHUS TEXHHUYECKOH Oa3bl KOMITBIOTEPHON TEXHMKH M HUH(POPMALMOHHOTO
OOCITy’)KUBAHUs, BHEPEHHE COBPEMEHHBIX METOIOB M CpPeAcTB 00paboTkM MHGOpPMALMH B pPaMKax
peanu3aliu eIUHOW MOJUTHKH KOJUIE)Ka B YIIPABJIEHHH SKOHOMHYECKOH W TPOWU3BOACTBEHHOMN
IESITeTbHOCTBIO.
4.4 Yyactue B pa3paboTke ¥ pa3BUTHH HOPMATUBOB M CTAHAAPTOB KOJUIEI KA HAa UCTIOJIb30BAHUE CPEICTB
UT, meromuueckoil 0a3bl I CO3MaHUS W Pa3BUTHUA WH(POPMALMOHHON CHUCTEMbI KOJUIEIKA, a TaKXkKe
pa3pabotke Mepompusithii 1O BHeapeHuro cpencts UT ¢ uenbto moBbimeHus 3(¢exkTuBHOCTH
yIPaBJICHUSI SKOHOMHYECKOW M TMPOU3BOICTBEHHON AEATENBHOCTH KOJUIeIXka, OOOCHOBAHHS MPUHSTHS
YIPABIEHYECKUX PEIIECHUH.
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4.5 ObecnieueHnEe TEXHMUECKOTO 00CITY KUBaHUS HH)OPMAITMOHHON CHCTEMBI YITPABIECHHSI KOJUISIKA.

4.6 ObecnieueHre COXPAaHHOCTH OMOJIMOTEKHN CTAHIAPTHBIX MPOrpamMm, 0a3 TaHHBIX.

47 TlpenocraBieHne pEKOMEHAANWA JJisi TPOBEAEHUsST OOYyYeHHsI TOJb30BaTEed MPUKIATHBIX
MPOrPAMMHBIX MPUIIOKEHUH.

4.8 CompoBOXKAeHHE CHCTEMHOTO IPOrPAMMHOT0 OOECTICYEHUST U IPUKIIAHBIX TPUIOKEHHH.

4.9. CocraBiieHne 3asBOK Ha KOMITBIOTEpPHOE 00OPYAOBaHUE.

4.10.006cnyxrBaHue KOMMBIOTEPHOrO OOOpPYIOBAaHMUS, JIOKAJIBbHBIX BBIUHUCIUTENBHBIX Ce€Tel U
KOMMYHHKAIIHOHHOTO O0OPYIOBaHUS KOJUICIKA.

4.11. YdyactHe ® BblHaYa PEKOMEHIALMI B TPOBENEHUH OOy4YeHHs TMOJIb3OBaTeneil padore ¢
MPUKJIAJHBIMU TPOrPAMMHBIMU CPEICTBAMU.

V. Opranunzanus B3anmoaeiicreus UBI{
5.1.Bzaumoneiicteue HBL[ ¢ apyrumu noapasfgeneHusiMA W JOJDKHOCTHBIMHM JIMLAMH  KOJUIEIKA
NPEATONaraeT COrlaCOBAHHOCTD BBIITOJIHEHUS ONIPENENICHHBIX eHCTBHI (Oneparyii, mpoueayp U T. I1.) 1o
HUT-pearenpHOCTH KOJUIEIKA.
5.2.0praHu3aluoOHHOE B3aUMOJECHCTBUE MOCTUTaeTCss Ha OCHOBE coryiacoBaHust BbinmosHenuss WUT-
MEPONPUATUIN MO CPOKaM, MPOJOJIKUTENBHOCTH U MECTY X OCYLIECTBJICHUS.
5.3.JIOKyMEHTaLlMOHHOE B3aMMOJENHCTBHE NOCTUIaeTCs Ha OCHOBE COIIACOBAHMS MOPSAJAKA MCIOJHEHUS
JOKYMEHTOB.
5.4 MBIl B npouecce CBOEH AEATEIBHOCTH B3aUMOAECHUCTBYET:

54.1.c oTnenom mo y4eOHO-MPOU3BOACTBEHHOH padoTe - MO BOMPOCAM TMOJYYEHUS 3asIBOK M
0o0OCHOBaHME Ha KOMIBIOTEpHOE 00OpynoBaHHe, nporpamMMHoe obecrieuenue. Ilpencrasinser:
MPEJIOAKEHHS 110 BBIMIOJHEHUIO COOTBETCTBYIOIIMX 3asiBOK U yJIOBJIETBOPSIET 3T 3asBKU

5.4.2. ¢ y4e0HOH 4aCTHI0 0YHOT0 OTAEJEHHs - 10 BOIIPOCAM MOJYUYEHHS 3asiBOK M1 OOOCHOBaHNE
Ha KOMITbIOTEpHOE o0OopynoBaHHe, mNporpaMMmHoe obecneueHue. [IpencraBnser: NPEANOKEHHS I10
BBIMIOJTHEHUIO COOTBETCTBYIOLINX 3asIBOK U YIOBJIETBOPSET 3TU 3asBKU;

5.43. ¢ oTaesieHHEM 32049HOT0 00y4YeHHS - TIO BOIIPOCAM TMOJyUEHUS 3asBOK U OOOCHOBAHHE Ha
KOMITBIOTEPHOE O0OpyZOBaHHE, TMporpaMMHOe oOecriedeHune. IIpencraBiser: NPEASIOKEHHS 110
BBIMIOJTHEHUIO COOTBETCTBYIOLIUX 3asiBOK U YIOBJIETBOPSIET 3TU 3asIBKU;

5.4.4. ¢ oTOEJI0M BOCHHUTATENBHOI PaGoThI - [0 BOMPOCAM IMOJYUYEHHS 3aiBOK U OOOCHOBAHHE
Ha KOMITbIOTEpHOE o0OopynoBaHHe, mNporpaMMmHoe obecneueHue. [IpencraBnser: NPEANOKEHHS I10
BBIMIOJTHEHUIO COOTBETCTBYIOLIUX 3asiBOK U YIOBJIETBOPSIET 3TU 3asIBKU;

5.4.5. ¢ Oyxraarepueil - Mo BonmpocaMm OQpopMIIeHHs] OyXTalNTepPCKUX IOKYMEHTOB Ha 3aKYIKY
KOMITBIOTEPHOTO W TMPOrPaMMHOTO OOOPYAOBAaHUS U PACXOOHBIX MAaTEPHUAJIOB, IMOJYYEHHs 3aiBOK U
0o0OCHOBaHME Ha KOMIBIOTepHOE o00OpynoBaHHe, THporpaMMHoe obecrieuenue. [Ipencrasser:
MPEJIOAKEHHS 110 BBIMOJHEHHUIO COOTBETCTBYIOIIMX 3asiBOK U yJIOBJIETBOPSIET 3THU 3a5BKU;

5.4.6. ¢ oTaeJOM KaApoOB - MO BOMNPOCAM KOHCYJbTALMU IO TPYAOBOMY 3aKOHOAATENBLCTBY,
oopMieHNnsT KagpOBBIX TOKYMEHTOB, o3HakomiieHusi ¢ JIHA, mnomyueHust 3asiBOK U OOOCHOBaHHME Ha
KOMITBIOTEPHOE O0OpyZOBaHHE, TMporpaMMHOe oOecriedeHune. IIpencraBiser: NPEASIOKEHHS 110
BBIMIOJTHEHUIO COOTBETCTBYIOLIUX 3asiBOK U YOBJIETBOPSET 3TU 3asIBKU;

54.7. ¢ oTAEJOM AAMHMHHCTPATHBHO-XO0351IICTBEHHOI0 MEPCOHAJA - 10 BONPOCAM IOJY4YEHUs
uHpOpPMaLUK O HOPMATHBAaxX U CTaHIAPTaX IO OXPaHe TPY[a, 3aKJIOYEHHsS O COOTBETCTBUH TEXHOJIOTUU
npoBeaeHus: padot B MBI 3akoHODaTeNbCTBY 00 OXpaHe Tpyaa U TpeOOBAHUSIM TEXHUKU O€30MacHOCTH,
IO BOIpPOCaM TOJYYEHHUs 3asiBOK M OOOCHOBAHHWE HAa KOMIBIOTEpHOE O0OpyIOBaHME, MPOTPAMMHOE
obecrieuenue. llpencraBisier: MNPemJIOKEHUS MO  BBINOJHEHUIO COOTBETCTBYIOIIMX —3asBOK |
yIOBJIETBOPSIET 3TU 3asIBKU.

VI. Opranusauus o6ecneuenuss UBI{
6.1. ObecneueHne AESATEIBPHOCTH OTAENA TEXHHYECKUMH, MAaTE€PHAJbHBIMH U HMHBIMH CpPEICTBAMHU
OCYILIECTBIISIETCSI B COOTBETCTBHM C €IUHBIM TOPSIIKOM BCECTOPOHHETO OOECIEUeHHUs] NEATENbHOCTH,
YCTaHOBJICHHBIM B KOJUIEIXKE.
6.2. BpInonHeHne MeponpusATUil 10 00CTyKHBAHUIO KOMIBIOTEPHONH M OPTTEXHUKHU OT/ENa BO3JIaraercs
Ha MHQOPMAITMOHHO-BBIYUCIUTEIbHBIN LEHTP KOJUIEIKA.



VILITonnomouuss UBI]

7.1. IBL] B paMKax BBIIMOJHAEMBIX UM (DYHKIIHH BIIpaBe:

7.1.1.1aBaTh pa3bsCHEHUS U PEKOMEHAALMH IO BOIIPOCAM, BXOASLIUM B KOMIIETEHLIMIO OTHENA,;

7.1.2. naBaTh pPYKOBOOUTEISIM CTPYKTYPHBIX TOApAa3feNieHuH KOJJIemka OOsi3aTeNbHbIE s
WCIIOJIHEHMS] YKAa3aHHUs 110 BOIIPOCAM, OTHOCSIIIUMCS K KOMIIETEHLIUH OT/ENa,

7.1.3. 3ampammBarh OT CTPYKTYPHBIX MOAPA3ACICHUNA TOKYMEHTBI U MH(GOPMALHIO, HEOOXOIUMYIO
1151 BbInosHeHus1 pyHkuit UBL];

7.1.4. TpeboBaTh OT PyKOBOAMTENEH CTPYKTYPHBIX TOAPA3AECIECHHA:

- obecrieueHus1 BBINIOTHEHUS YKa3aHUH 110 SKCIUTyaTallH CPEACTB KOMITBEOTEPHON TEXHUKH,

- coOmoieHus1 pernaMenTa padoT ¢ MPOrpaMMHBIMU CPEACTBAMH U TAHHBIMH.

VIII. OrBercrBenHocTs NUBII
8.1. UBIl HeceT KOJUIEKTUBHYIO OTBETCTBEHHOCTD:

8.1.1. 3a KauecTBO U CBOEBPEMEHHOCTb BbIMOJHEHUs (yHKUMA MBLI, BO3JIOXEHHBIX Ha HEro
nanHbiM [lonoxkeHuem;

8.1.2. 3a cobmoieHre NeMCTBYIONIErO 3aKOHOIATEIbCTBA B MPOLIECCe padoTHI,

8.1.3. 3a mpenocTaBieHe JOCTOBEPHON nHpopMaruu o aesitenbHocTH MBI,

8.1.4. 32 CBOEBpPEMEHHOE U KaYE€CTBEHHOE UCIOJHEHNE OPYYEHUN PYKOBOACTBA KOJUIEXKA,

8.1.5. 3a coOmonmeHue pexuma OocTyna K HHGOPMALMH, SBISIFOINEHCS TOCynapCTBEHHOH,
KOMMEPUECKOH U CiTy’keOHOH TalHOM, a TaK»Ke NCIOIb30BaHNE 3TOH nHpopmMauuu cotpynHukamu MBI B
CITy’KeOHBIX TENISX.

8.2. HWupuBunyanpHas (MEpPCOHANbHAs)) OTBETCTBEHHOCTb pPAOOTHUKOB OTAENA YCTaHABJINBAETCS
JOJDKHOCTHBIMU HHCTPYKLIUSAMU.

IX. 3akaounTesibHbIE MOJ0KEHH S
9.1. HM3MeHeHMs, [AOMNOJHEHUS M YTOYHEHUs K HacTtosiuieMmy llonokeHur0 mNOAroTaBIMBAIOTCA
HavabHUKOM VIBI], B HEOOXOMMMBIX CJIy4asx COTJIACOBBIBAIOTCS ¢ APYTHUMH JOJUKHOCTHBIMH JIMIIAMU
KOJIJIEZKA U MTPEACTABIIAIOTCS HAYAIbHUKOM LIEHTPA Ha PACCMOTPEHHUE TUPEKTOPY KOJIIEIKA.
9.2. Hacrosimiee 11onoxeHue NOAJIEKUT MEPECMOTPY HE PEXKE, UeM OJUH pa3 B S JIeT.

Pazpabotuuk:

HavanpHuk otaena no KOMIUIEKCHOH 0€30macHOoCTH

1 MH)OPMALIMOHHBIM TEXHOJOTHAM A Il.be3ux
CornacoBaHo:

3amMecTUTeNb AUPEKTOpa 10

obecrnieueHnI0 0€30MacHOCTH A.D. Araes

IIpencenarens 11K JI. K. Ukanya

IOpuckoHCy BT E. B. lobponrobosa

HauanbHuk oTnena kaapos B. E. KyTtuna



